
                 
    
      
      
    

 
 
 
 

Estimated cost to the District for this request:  TBD 
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October 4, 2023 
 
Dani Tietz 
Mahomet Daily, Ethos Publishing, LLC 
dani@mahometnews.com 
 
Dear Mrs. Tietz: 
  
On September 20, 2023, Mahomet-Seymour Community Unit School District No.3 (the “District”) received a 
Freedom of Information Act request from you. Your request and the District’s response are provided below:   
  
Request: In relation to the director of buildings and ground position I request: 
 

• The open-session recording in its entirety after closed-session; 
• Job announcements and vacancy announcements; 
• Application, resume, cover letter and application form for the candidate hired; 
• Hiring committee names; 
• Interview notes or scoring sheets used in the selection process; 
• Selection criteria or qualifications used to evaluate candidates; 
• Records of reference checks or background investigations conducted on applicants; 
• Any written policies or guidelines related to the hiring process; 
• All research done on salary comparisons; 
• The contract for the position; 
• Correspondence or emails related to the hiring process or decision; 
• Training materials or manuals used for hiring managers or interviewers; 
• Any records of complaints or grievances related to the hiring process; 
• Any statistical data or reports related to the diversity or demographics of applicants or hires. 

 
Response: Enclosed are responsive records. I redacted personal cell phone numbers, personal email, G.P.A, and 
home addresses, which are private information under the FOIA and may be redacted. 5 ILCS 140/2(c-5) and 
7(1)(b). I also redacted personal signatures included in the application material, as this information constitutes 
personal information under the FOIA and may be redacted. 5 ILCS 140/7(1)(c).  
 
Candidate interview notes, totaling 9 pages, have been excluded as pre-decisional and containing 
recommendations where opinions are expressed, or actions are formulated. Thus, the interview notes are exempt 
from disclosure under Section 7(1)(f) of the FOIA. 5 ILCS 140/7(1)(f). The pre-decisional interview notes 
additionally contained the names of individuals who applied for the vacancy but were not selected. While these 
individuals provided applicant information to the District, it is not apparent that they intended for their identities 
and applicant status to be shared with the wider community, if not hired. Given that the opinions shared 
regarding their applicant status are potentially sensitive, the individual’s right to maintain the confidentiality of 
their candidacy outweighs the public’s interest in revealing their identities. Thus, the individual names and pre-
decisional information regarding the non-hired applicants has also been excluded pursuant to Section 7(1)(f) 
and Section 7(1)(c) of the FOIA. 5 ILCS 140/7(1)(c).  
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To the extent you interpret this response as a denial, you have the right to have the denial reviewed by the Public Access 
Counselor (PAC) at the Office of the Illinois Attorney General. 5 ILCS 140/9.5(a). You can file your Request for Review 
with the PAC by writing to:  Public Access Counselor, Office of the Attorney General, 500 South 2nd Street, Springfield, 
IL 62706. Fax 217-782-1396. E-mail: publicaccess@atg.state.il.us, Phone 1-877-299-3642. If you choose to file a Request 
for Review with the PAC, you must do so within 60 calendar days after the date of this letter. 5 ILCS 140/9.5(a). Please 
note that you must include a copy of your original request for documents and the denial letter when filing a Request for 
Review with the PAC. You also have the right to seek judicial review of your denial by filing a lawsuit in the State circuit 
court 5 ILCS 140/11. 
 
Public Access Counselor 
Office of the Attorney General 
500 S. 2nd Street 
Springfield, IL  62706 
Telephone:  312-814-5526 or 1-877-299-FOIA (1-877-299-3642) 
Facsimile:   217-782-1396 
E-mail:  publicaccess@atg.state.il.us 
 
You are further notified that you have the right to judicial review as provided in Section 11 of the Act, 5 ILCS 140/11. 
 

     Sincerely, 
 

                                                                               
     Dr. Kenny Lee, Superintendent and FOIA Officer 















DIRECTOR OF BUILDING AND GROUNDS 
EMPLOYMENT CONTRACT 

 
THIS CONTRACT made this 18th day of September 2023, by and between the Board 

of Education of Mahomet-Seymour Community Unit School District No. 3 (hereinafter referred 
to as “the Board”), and Duane Northrup (hereinafter referred to as “the Director of Building and 
Grounds” or “the Director”), pursuant to a Motion of the Board at a meeting of the Board held on 
September 18, 2023, as found in the Minutes of that meeting. 

 
 W I T N E S S E T H: 
 

For and in consideration of the mutual promises hereinafter contained, it is covenanted and 
agreed by and between the parties as follows: 
 

1. TERM.  The Board hereby employs Duane Northrup as the Director of Building 
and Grounds in and for Mahomet-Seymour Community Unit School District No. 3 for a period 
of one (1) year, commencing TBD and ending June 30, 2024.  The work year shall be twelve (12) 
months per year, including sick leave, personal leave and vacation (paid non-working days) but 
not including holidays.  The Superintendent, in consultation with and with the advice of the 
Director, shall specify the days on which the Director will perform duties as Director. 

 
2. DUTIES.  The duties and responsibilities of Director of Building and Grounds 

shall be all those duties established by this Contract, those incident to the office of Director of 
Building and Grounds, as set forth in the job description of that position as attached hereto as 
Appendix A, those obligations imposed by the law of the State of Illinois upon Directors of 
Building and Grounds; and such additional duties normally performed by an employee in like 
position as from time to time may be assigned to the Director by the Superintendent of Schools 
and/or the Board. 

 
3. SALARY.  In consideration of the performance of the duties of the Director, the 

Board shall pay to the Director as base annual salary for the period extending from TBD to June 
30, 2024, the total sum of $90,000.00 per year (prorated based on start date), which amount shall 
be payable in substantially equal installments in accordance with the payroll procedures of the 
District. For each subsequent contract year, the Director shall be paid such annual salary as may 
be agreed to by the Board and the Director, pursuant to provisions described hereinbelow, but in 
no case less than the salary negotiated for the preceding contract year. Any adjustment in base 
salary shall be in the form of an amendment and shall become part of this Contract, but any such 
amendment shall not be considered a new contract with the Director, or that the termination date 
of this Contract has been in any way extended. 

   
4.  PENSION.  In addition to the salary of the Director as set forth hereinabove in 

paragraph 3, the Board shall pay such amount as may be required by law on behalf of the Director 
to the Illinois Municipal Retirement Fund (“IMRF”). The purpose of such direct employer payment 
shall be to defer federal income taxation of such amount, to the maximum extent permitted by law.   
Both parties acknowledge that the Director did not have the option of choosing to receive the 
contributed amounts directly, instead of having such contributions paid by the Board to the IMRF, 
and further acknowledge that such contributions are made as a condition of employment to secure 
the Director’s future services, knowledge and experience. 

 



5. EVALUATION.  The Director shall be evaluated by their Supervisor in 
conformance with the District’s policies and procedures.  Annually, but no later than March 1, and 
not later than March 1 of any year of any extension of this Contract, the CSBO shall review with 
the Director, the Director's progress toward established goals, as well as working relationships 
among the Director, the CSBO, the Superintendent, the Board, the faculty, the staff, the students 
and the community. The Superintendent shall provide a summary of the Director’s evaluation and 
job performance to the Board.  

 
6. EXTENSION AT END OF TERM.  At the time of the annual evaluation and 

assessment under this Contract, the Board and the Director shall engage in discussions from which 
the parties may mutually agree to extend the employment of the Director.  In the event the 
Director’s contract is extended, the Director’s annual salary shall be determined solely by the 
Board.    

 
7. LICENSURE.  The Director shall furnish the Board, during the term of this 

Contract, such license and/or certification as may be required by law or directed by the Board, to 
perform the duties of Director. 

 
8. DISCHARGE FOR JUST CAUSE.  Throughout the term of this Contract, the 

Director shall be subject to discharge for just cause provided, however, the Board shall not 
arbitrarily or capriciously call for dismissal and the Director shall have the right to service of 
written charges, notice of hearing and a hearing before the Board.  If the Director chooses to be 
accompanied by counsel at such hearing, all such personal expenses shall be paid by the Director.  
Failure to comply with the terms and conditions of this Contract shall also be sufficient cause for 
purposes of discharge as provided in this Contract. 
 

9. DISABILITY. Should the Director be unable to perform the duties and obligations 
of this Contract, by reason of illness, accident or other cause beyond the Director’s control and 
such disability exists after the exhaustion of accumulated leave days and vacation days during any 
school year, the Board, in its discretion, may make a proportionate deduction from the salary 
stipulated.  If such disability continues for ninety (90) work days after the exhaustion of 
accumulated leave days and vacation days during any school year, or if such disability is 
permanent, irreparable or of such nature as to make the performance of the Director’s duties 
impossible, the Board, at its option, may terminate this Contract, whereupon the respective duties, 
rights and obligations of the parties shall terminate. 
 

10. TERMINATION BY AGREEMENT. During the term of this Contract, the Board 
and the Director may mutually agree, in writing, to terminate this Contract. 

 
11.  HOLIDAYS. Unless required to fulfill the duties and responsibilities of this 

position, or requested otherwise by the Superintendent or Board, the Employee will not be required 
to work during legal school holidays recognized by the Board. 

 
12. SCHOOL TERM BREAKS. Unless required to fulfill the duties and 

responsibilities of this position, or requested otherwise by the Superintendent or Board; the 
Employee will not be required to work during school term breaks recognized by the Board. 

 
13. VACATION.  The Director shall be entitled to twenty (20) days of vacation leave 

annually without loss of pay, prorated based on start date. Vacation days shall only be taken subject 



to approval of the Superintendent, shall not interfere with the orderly function of the School 
District, and shall be subject to use provisions contained in the School District’s policies, rules and 
regulations with respect thereto.  Vacation shall be taken within twelve (12) months of the year in 
which it is earned and shall not be cumulative. 

 
14. SICK LEAVE.  The Director shall be entitled to the same number of sick leave 

days annually as other non-licensed staff of the District, and earned sick leave shall be cumulative 
pursuant to Board policy, the same as for other non-licensed staff of the District. 

 
15. PERSONAL LEAVE.  The Director shall be entitled to the same number of 

personal leave days annually as other non-licensed staff of the District.  Personal leave usage and 
accumulation, if any, shall be governed by the Board’s rules, regulations and policy. 

 
16. BEREAVMENT LEAVE. The Board shall allow three (3) days of bereavement 

leave per occurrence after a death in the immediate family.  The immediate family, for purposes of 
this section, shall include:  parents, spouse, brothers, sisters, children, grandparents, grandchildren, 
parent-in-law, brothers-in-law, sisters-in-law, and legal guardians. 

 
17. MEDICAL INSURANCE.  The Board shall pay such health insurance premiums 

for the Director as provided to the other non-licensed employees on the same terms and conditions 
as established in the collective bargaining agreement between the District and its non-licensed 
staff, including but not limited to the same amount of employer-paid premium support through the 
Board’s group insurance carrier.  

 
18. LIFE INSURANCE.  The Board shall provide and pay the premiums for a term 

life insurance policy on the life of the Director in the amount of One Hundred Thousand and 00/100 
Dollars ($100,000.00).  The Director shall designate the beneficiary of the policy. 

 
19. BOARD PROVIDED FRINGE BENEFITS.  Refer to the Non-Certified 

Director’s Fringe Benefits document attached (hereby incorporated as Exhibit A – Non-Certified 
Director’s Fringe Benefits of this Agreement.) 

 
20. MEMBERSHIP DUES.  The Board agrees to pay the cost of reasonable annual 

membership dues in one (1) national and one (1) state level professional organization of Director’s 
choosing and for such other professional organizations as may be approved by the Board. The 
Director is encouraged to attend appropriate professional meetings at local and state levels.  Within 
budget constraints and as approved in advance by the Superintendent, such costs of attendance 
may be paid by Board upon receipt of a full, itemized account of such costs. 

 
21. MILEAGE REIMBURSEMENT.  The Board shall pay the Internal Revenue 

Service rate to the Director for vouchered reimbursable mileage expenses incurred by the Director 
while using the Director’s personal vehicle for the conduct of approved District business. 
Reimbursement shall be pursuant to the District’s policies, rules and regulations. 

 
22. OTHER WORK.  With the prior approval of the Board, the Director may 

undertake consultative work, speaking engagements, writing, lecturing or other professional duties 
and obligations. 

 
23. NOTICE.  Any notice required under this Contract shall be in writing and shall 





Exhibit A 

Non-Certified Director’s Fringe Benefits 
 

Vacation 
Leave 

1. On the first day of the contract year, July 1, non-certified directors will receive twenty (20) Vacation 
Leave days. 

2. On September 1 following the end of each contract year, any unused Vacation Leave will be credited to 
earned sick leave on the first payroll in September.   

3. Scheduling of Vacation Leave shall be subject to the approval of the Superintendent, shall not interfere 
with the orderly function of the School District, and shall be subject to the use provisions contained in 
the School District’s policies, rules and regulations with respect thereto. 

4. Vacation Leave days will be prorated for contracts less than one year in length.  

Personal 
Leave 

1. On the first day of the contract year, July 1, Employees will receive two (2) Personal Leave days.  One 
(1) of these Personal Leave days may be carried over to the following contract year with the maximum 
number of available during any single contract year limited to three (3) days. 

2. At the completion of 10 years of service, administrators will receive three (3) Personal Leave days.  At 
the completion of 15 years of service, administrators will receive four (4) Personal Leave days. 

3. Scheduling of Personal Leave shall be subject to the approval of the Superintendent, shall not interfere 
with the orderly function of the School District, and shall be subject to the use provisions contained in 
the School District’s policies, rules and regulations with respect thereto. 

4. On September 1 following the end of each contract year, any unused personal leave not carried forward 
to the following year, may be converted to Sick Leave, if IMRF permits the same without an employer 
penalty.  If IMRF imposes an employer penalty, such days shall be considered to have been forfeited on 
September 1 following the end of each contract year.  

5. Personal Leave days will be prorated for contracts less than one year in length. 

Sick Leave 1. On the first day of the contract year, July, 1, Employees will receive sixteen (16) days of Sick Leave.  At 
no time may the number of Sick Leave days granted exceed those granted to 12-month non-certified 
employees under the MSEA collective bargaining agreement.   

2. Sick Leave may accumulate without limit and shall be subject to the use provisions contained in the 
School District’s policies, rules and regulations with respect thereto. 

3. Sick Leave days will be prorated for contracts less than one year in length. 

Health 
Insurance 

1. The Board shall pay such health insurance premiums for the employee as provided to the other licensed 
employees on the same terms and conditions as established in the collective bargaining agreement 
between the District and its licensed staff, including but not limited to the same amount of employer-
paid premiums through the Board’s group insurance carrier. 

Life 
Insurance 

1. Provided the employee meets the ordinary qualification requirements of the Board’s insurer, the District 
will provide the employee with $100,000 of term life insurance on the life of the employee only. This 
coverage shall be of the Board’s choosing and will allow the employee to designate the beneficiaries of 
the policy. 

 
(End of Exhibit A – Non-Certified Director’s Fringe Benefits) 

 





8/3/23, 8:29 AM Online Employment Application | Open Positions

https://www.applitrack.com/roe9/onlineapp/JobPostings/view.asp?FromAdmin=true&AppliTrackJobId=20458 2/2

FMLA regulations require all employers to post the updated FMLA notice.

Powered by applicant tracking, a product of Frontline Education.            Employer Sign Up

 
For More Information: Contact Heather Smith, Chief School Business Official, 1301 Bulldog
Dr., Mahomet, IL 61853.   PH: 217/586-2161  (hsmith@mscusd.org)



Hiring Committee Members 

Dr. Kenny Lee, Superintendent of Schools 

Dr. Meghan Bagby, Assistant Superintendent 

Heather Smith, Chief School Business Officer 

Chad Benedict, MSHS Principal 

Nathan Mills, MSJH Prinicpal 

Megan Hunter, Lincoln Trial Elementary Principal 

Ryan Martin, Middletown Prairie Elementary Principal 









General Personnel

5:10 Equal Employment Opportunity and Minority Recruitment

The School District shall provide equal employment opportunities to all persons regardless of their
race, color, creed, religion, national origin, sex, sexual orientation, age, ancestry, marital status, arrest
record, military status, order of protection status, unfavorable military discharge, citizenship status
provided the individual is authorized to work in the United States  work authorization status  use of
lawful products while not at work; being a victim of domestic violence, sexual violence, gender
violence, or any other crime of violence; genetic information; physical or mental handicap or disability,
if otherwise able to perform the essential functions of the job with reasonable accommodation;
pregnancy  childbirth  or related medical conditions  credit history  unless a satisfactory credit history
is an established bona fide occupational requirement of a particular position; conviction record, unless
authorized by law; or other legally protected categories. No one will be penalized solely for his or her
status as a registered qualifying patient or a registered designated caregiver for purposes of the
Compassionate Use of Medical Cannabis Program Act  410 ILCS 130/

Persons who believe they have not received equal employment opportunities should report their
claims to the Nondiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance
Procedure. These individuals are listed below. No employee or applicant will be discriminated or
retaliated against because he or she  (1) requested  attempted to request  used  or attempted to use a
reasonable accommodation as allowed by the Illinois Human Rights Act, or (2) initiated a complaint,
was a witness, supplied information, or otherwise participated in an investigation or proceeding
involving an alleged violation of this policy or State or federal laws, rules or regulations, provided the
employee or applicant did not make a knowingly false accusation nor provide knowingly false
information.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be
responsible for coordinating the District's nondiscrimination efforts  The Nondiscrimination
Coordinator may be the Superintendent or a Complaint Manager for the Uniform Grievance
Procedure.

The Superintendent shall appoint a Title IX Coordinator to coordinate the District’s efforts to comply
with Title IX

The Superintendent shall insert into this policy the names, office addresses, email addresses, and
telephone numbers of the District's current Nondiscrimination Coordinator and Complaint Managers.

Nondiscrimination Coordinator:                         Title IX Coordinator:
Dr. Kenny Lee, Superintendent

1301 S. Bulldog Dr.,
Mahomet, IL  61853

klee@mscusd org

217-586-2161

Dr. Meghan Bagby

1301 S. Bulldog Dr,
Mahomet, IL  61853

mbagby@mcusd org

217-586-2161

Complaint Managers:

Christine Northrup Nathan Mills
5:10
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1301 S  Bulldog Dr
Mahomet, IL  61853

cnorthrup@mscusd.org

217-586-2161

 

201 W  State St
Mahomet, IL  61853

nmills@mscusd.org

217-586-4415

The Superintendent shall also use reasonable measures to inform staff members and applicants that
the District is an equal opportunity employer, such as, by posting required notices and including this
policy in the appropriate handbooks

Minority Recruitment

The District will attempt to recruit and hire minority employees. The implementation of this policy may
include advertising openings in minority publications, participating in minority job fairs, and recruiting
at colleges and universities with significant minority enrollments  This policy  however  does not require
or permit the District to give preferential treatment or special rights based on a protected status
without evidence of past discrimination.

LEGAL REF.:

8 U.S.C. §1324a et seq., Immigration Reform and Control Act.

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972; 34 C.F.R. Part 106.

29 U S C  §206(d)  Equal Pay Act

29 U S C  §621 et seq  Age Discrimination in Employment Act

29 U S C  §701 et seq  Rehabilitation Act of 1973

38 U S C  §4301 et seq  Uniformed Services Employment and Reemployment Rights Act (1994)

42 U S C  §1981 et seq  Civil Rights Act of 1991

42 U S C  §2000e et seq  Title VII of the Civil Rights Act of 1964  29 C F R  Part 1601

42 U S C  §2000ff et seq  Genetic Information Nondiscrimination Act of 2008

42 U S C  §2000d et seq  Title VI of the Civil Rights Act of 1964

42 U.S.C. §2000e(k), Pregnancy Discrimination Act.

42 U.S.C. §12111 et seq., Americans with Disabilities Act, Title I.

Ill. Constitution, Art. I, §§17, 18, and 19.

105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4, 5/24-4.1, and 5/24-
7

410 ILCS 130/40, Compassionate Use of Medical Cannabis Program Act.

410 ILCS 513/25, Genetic Information Privacy Act.

5:10
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740 ILCS 174/, Ill. Whistleblower Act.

775 ILCS 5/1 103  5/2 101  5/2 102  5/2 103  5/2 103 1  5/2 104(D) and 5/6 101  Ill  Human Rights
Act.

775 ILCS 35/, Religious Freedom Restoration Act.

820 ILCS 55/10, Right to Privacy in the Workplace Act.

820 ILCS 70/  Employee Credit Privacy Act

820 ILCS 75/, Job Opportunities for Qualified Applicants Act.

820 ILCS 112/, Ill. Equal Pay Act of 2003.

820 ILCS 180/30, Victims’ Economic Security and Safety Act.

820 ILCS 260/  Nursing Mothers in the Workplace Act

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Sexual Harassment Grievance
Procedure), 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process and Criteria, 5:40
(Communicable and Chronic Infectious Disease), 5:50 (Drug- and Alcohol-Free Workplace; E-
Cigarette  Tobacco  and Cannabis Prohibition)  5 70 (Religious Holidays)  5 180 (Temporary Illness or
Temporary Incapacity), 5:200 (Terms and Conditions of Employment and Dismissal), 5:250 (Leaves
of Absence), 5:270 (Employment, At-Will, Compensation, and Assignment), 5:300 (Schedules and
Employment Year), 5:330 (Sick Days, Vacation, Holidays, and Leaves), 7:10 (Equal Educational
Opportunities)  7 180 (Prevention of and Response to Bullying  Intimidation  and Harassment)  8 70
(Accommodating Individuals with Disabilities)

Adopted: March 21, 2022

Mahomet-Seymour CUSD 3
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